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REQUEST FOR PROPOSAL

Contact:

Name:


Cynthia M. Sazama

Title:


Head, Conference Office



Organization:

Fermi National Accelerator Laboratory

Address:

M. S. 113, P. O. Box 500




Kirk and Pine Streets

City:


Batavia

State:


Illinois



Zip Code:

60510-0500

Country:

USA

Telephone:

Office:  630-840-4102  


Fax:


Office:  630-840-8589
  

E-Mail:

Sazama@fnal.gov
Meeting Name:
WIN 2003 – The 19th International Workshop on Weak Interactions and Neutrinos

Purpose of Meeting:  Fermi National Accelerator Laboratory (Fermilab) is a national laboratory               


at which high-energy physics research is performed.  Fermilab is a 




contractor for the U. S. Department of Energy, operated by Universities 



Research Association, Inc.  Large collaborations of universities and other 



national laboratories throughout the world contract with Fermilab to 



perform high-energy physics research.  This conference is a meeting of one 



of those collaborations at which the progress and  future plans for the



experiment will be discussed.

Meeting History:
The International Workshop on Weak Interactions and Neutrinos is one of the major international events in the field of elementary particle physics and astrophysics.  It has been organized regularly for the last 25 years, and it attracts leading physicist and astrophysicists from all over the world.  The first workshop in this serried took place in Skővde (Sweden) in 1973.  IT was followed by Strobl (Austria) in 1974, Columbus, Ohio (USA) in 1975, Trieste (Italy) in 1976, Kobe (Japan) in 19977, Ames, Iowa (USA) in 1978, Balaton (Hungary) in 1980, Javea (Spain) in 1982, Talloires (France) in 1983, Savonilinna (Finland) in 1985, Sante Fe, New Mexico (USA) in 1987, Ginosar (Israel) in 1989, Gran Sasso (Italy) in 1991, Seoul (Korea) in 1993, Talloires (France) in 1995, Capri (Italy) in 1997, Capetown (South Africa) in 1999, and Christchurch (New Zealand) in 2002.  

Meeting Dates:

Start Date:

Any Sunday Evening, October, 2003

End Date:

Any Following Saturday, October, 2003 (Sessions ending midday or early afternoon)

Schedule:

One full day of general sessions; 4 full days of 5 parallel working groups (breakouts); ½ to ¾ day general session summary talks.

Total # of People:
100-120

Meeting Requirements:

Hotel Rooms:

90 - Singles, all w/private baths; some smoking, and non-smoking; must also have some handicap accessible.




30 – Doubles, all w/private baths; some smoking, and non-smoking, must also have some handicap accessible.




Two-three (2-3) sleeping rooms should be available three nights before for setup staff and one night after sessions end for teardown staff.




Some sleeping rooms will be required at least two days prior and two days after meeting starts and ends to accommodate those individuals who will arrive early or stay late in order to accommodate their travel restrictions.




Please provide estimate of sleeping room cost per person; must be 




within Government Per Diem Rate.
Meeting Space:
Room or public area for registration on night of arrival, before sessions begin following day.




Meeting room or other location for possible reception on first day of meeting, and a banquet the day before the end of the meeting.




ALL MEETING SPACE TO BE AVAILABLE THROUGHOUT DAYS OF MEETING!




General session (plenary) set up classroom or theater style for 125




all day; to be available on a 24-hour hold basis.  Ideal space would be



an amphitheatre with rising tiers of seats.




Breakout Rooms – five (5) in addition to above; three (3) of which preferably set up classroom style for 25 people each; two (2) to be used as Secretariat and Computer Room – all rooms to be available on a 24-hour hold basis; water stations in each room.  Since there will be a half of a day FREE (for participants to do recreational things) in the middle of sessions, some of these rooms could be released for other bookings.




The two (2) rooms to be used for the Secretariat and Computing should be available two days prior to the beginning of the conference for setup by members of Secretariat and Computing staff as required and available one day after sessions end for teardown as required.




Please provide estimate of meeting space rental costs.

Audio Visual:

Each meeting room should be equipped with an overhead projector, LCD




projector, screen, and wireless lavaliere microphone (if microphone is necessary); telephones for teleconferencing may also be required.




Please provide estimate of costs.

Computing:

High-speed internet connections (even wireless) should be available in the




room being used as the Computing Room – 10 computer hookups for rental computers and 10 laptop hookups.




Please provide estimate of costs for computer lines and computer rentals, if available.

Telephone:

Three (3) direct access outside lines will be required in the Secretariat for phone calls as well as telefaxing.




Please provide estimate of costs.
Food and Beverage Requirements:

Coffee Breaks:

Morning and afternoon coffee breaks on all days in which meetings are in




Session.  Please provide estimates (range) of per person per break costs.

Reception:

May be the night of arrival or the first night of meeting sessions; the menu for this event will be appetizers, beer, and wine for all participants and their companions.  Please provide estimate (range) of per person reception costs.

Banquet:

Unless outside funding can be obtained for this purpose, this function 




will be provided based on ticket sales, which normally reduces attendance.




Please provide estimate (range) of per person costs. 


